
1. transfer salesperson or broker-salesperson license to another broker. 12. change name of corporation, partnership or association. resident fee
fee: $50.00 $80.00; nonresident fee $150.00. complete section 1a with former name and

section 2b with new name.2. place license on inactive status. fee: $50.00
3. reactivate salesperson license. fee: $50.00 13. change, add or cancel fictitious name or trade name. provide name and
4. change status to broker-salesperson. fee: $50.00 mark appropriate box below. attach copy of approved registration from the

secretary of state’s office. if using trade name, attach copy of complete5. change status to individual broker. (section 2b must be completed.) signed agreement.fee: $50.00
6. change status to or transfer. fee: $50.00 ___________________________________________________________

broker-officer   broker-associate   broker-partner new  additional cancel  replacing _____________________note: each broker-officer, broker-associate, or broker-partner licensed
in missouri must retain a comparable position/title within the firm. 14. branch office notification. sections 1c and 2b must be completed by the

7. obtain additional license. fee: $50.00 broker or designated broker. mark appropriate box and provide the
broker   broker-officer   broker-associate   broker-partner following:

note: each broker-officer, broker-associate, or broker-partner licensed new/additional branch office change in branch office   in missouri must retain a comparable position/title within the firm.
closing branch office change in branch manager

8. change of status from: fee: $50.00
professional corporation salesperson to salesperson branch office manager license no.

professional corporation broker-salesperson license to broker-
salesperson branch office location

9. replace lost, stolen or destroyed license. complete section 1a, 1c and
2b.  fee: $25.00

10. remove licensee from broker’s or entity’s affiliation. no fee required. phone number former branch manager (if applicable)

complete section 1a, 1c and 2a. former branch location (if applicable)

11. reinstatement of suspended license. fee: $50.00

a. have you been finally adjudicated and found guilty, or entered a plea of guilty or nolo contendere, in a criminal prosecution in this state, or any other state, or of the united states,
whether or not sentence was imposed? note: this includes suspended imposition of sentence, suspended execution of sentence, misdemeanor and felony convictions,
and alcohol related offenses, i.e. dWi and bac. check yes if not previously disclosed to this commission and provide the date of the conviction and/or pleading, nature
of the offense, court location, and case number on a separate sheet.

yes no
b. have you ever had a real estate application denied or your real estate license suspended, revoked, placed on probation, or otherwise disciplined in missouri or any other state or

jurisdiction? check yes if not previously disclosed to this commission and provide name of state or jurisdiction, reason for denial or discipline and approximate dates on a
separate sheet. yes no

i hereby authorize the missouri real estate commission, to release and/or discuss information contained in my application with the designated broker and/or the brokers that have
provided their signature(s) in sections 2a and 2b
signature of applicant date
4
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section 1b  all applicants must ansWer the folloWing Questions, sign & date. if yes, explain on a separate sheet.

section 1c  indicate change being reQuested and submit applicable fee. the numbered items in this section
correspond With the numbered instructions on the reVerse side.
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type of license
sal brk bro bra brp
brs inb ias pcb pcs

new broker name

date fee

name of applicant license number or ssn

residence address (number, street, po box, city, state, zip code)

home phone (include area code) cell phone (include area code) personal email address

signature of former broker former broker name, printed or typed date
4
name of former broker/entity business phone (include area code)

signature of new broker new broker name, printed or typed date
4
name of new corporation/partnership/association/broker (do not use dba/fictitious names) mo broker/entity license no., if applicable

business address (main office only) (number, street, city, state, zip code) business phone (include area code)

broker’s e-mail address (in case of transfer application rejection, broker’s e-mail address is required so that immediate notification can be provided.)

section 1a  all applicants must complete this section

state of missouri 3605 missouri boulevard
division of professional registration p.o. box 1339
missouri real estate commission jefferson city, missouri 65102

telephone (573) 751-2628
application for license/ fax (573) 751-2777
information change realestate@pr.mo.gov

www.pr.mo.gov/realestate.asp



general instructions

a. type or print legibly. use black ink. incomplete applications will be returned for correction.
b. when a fee is required, the amount is indicated. make check or money order payable to the “missouri real estate commission.” all fees

are nonrefundable.
c. attach license when applicable. if the license has been lost, stolen or destroyed, the current broker must attach a signed explanation.
d. any applicant reactivating an inactive license or a license that has been noncurrent for over six months must attach a copy of the 24-hour

missouri real estate practice (mrep) course completion certificate showing proof of course completion within six months of application to
reactivate.

e. mail the application to: missouri real estate commission, p.o. box 1339, jefferson city, mo 65102. hand delivery or express delivery
service: missouri real estate commission, 3605 missouri blvd., jefferson city, mo 65109.

f. the new license will be mailed to the brokerage approximately 2 - 3 weeks after the properly completed application is received by the
commission. to expedite and request a temporary work permit, enclose a stamped envelope addressed to the brokerage.

additional information on specific changes is provided below. the numbered instructions in this section correspond with the
numbered items on the reverse side.
1. transfer salesperson or broker-salesperson license to another broker: complete section 1a, 1b and 1c. the

current broker must complete section 2a and attach the applicant’s license. the current broker’s signature is not required if the applicant’s
license has been previously returned to the commission. the new broker must complete section 2b. refer to 20 csr 2250-4.050(4).

2. place license on inactiVe status: complete section 1a, 1b and 1c. the current broker must complete section 2a and attach
applicant’s license. a closing form must be submitted with this application if the applicant holds a broker license or the applicant is the only
licensed broker-officer, broker-partner or broker-associate of a corporation, partnership or association. note: before an inactive license
may be reactivated, the 24-hour missouri real estate practice (mrep) course must be completed.

3. reactiVate salesperson license: complete section 1a, 1b and 1c. if applicable, attach inactive license, and completion
certificate showing proof of completion of the 24-hour missouri real estate practice (mrep) course within six months of application to
reactivate license. section 2b must be completed by the new broker.

4. change status to broker-salesperson: complete section 1a, 1b and 1c. the current broker must complete section 2a and
attach applicant’s license. if inactive, attach inactive license and refer to d of the general instructions. the new broker must complete
section 2b. a closing form must be submitted with this application if the applicant holds a broker license or the applicant is the only licensed
broker-officer, broker-partner or broker-associate of a corporation, partnership, or association.

5. change status to indiVidual broker: complete section 1a, 1b, 1c and 2b. the current broker must complete section 2a and
attach applicant’s license. if inactive, attach inactive license and refer to d of the general instructions. attach consent to examine and audit
escrow or trust account form, and complete section d if not maintaining an account. if using a fictitious name, complete #13 in section
1c and refer to #13 below. a closing form must be submitted with this application if the applicant is the only licensed broker-officer, broker-
partner or broker-associate of a corporation, partnership, or association.

6. change status to or transfer broker-officer, broker-partner or broker-associate license: complete
section 1a, 1b and 1c. the current broker must complete section 2a and attach applicant’s license. the designated broker must complete
section 2b.  a closing form must be submitted with this application if the applicant holds a broker license or the applicant is the only licensed
broker-officer, broker-partner or broker-associate of a corporation, partnership or association (llc). if applicant will be the designated
broker of the firm, attach a change in designated broker form. if inactive, attach inactive license and refer to d of the general instructions.

7. obtain additional broker, broker-officer, broker-partner or broker-associate license: complete section
1a, 1b, 1c and 2b. if adding a broker-officer or broker-associate to a corporation or association (llc), the designated broker must
complete section 2b. if becoming the designated broker, attach a change in designated broker form. if becoming a broker, attach consent
to examine and audit escrow or trust account form and complete section d if not maintaining an account.

8. change in status from professional corporation salesperson to salesperson or professional
corporation broker-salesperson to broker-salesperson: complete section 1a, 1b and 1c. the current broker must
complete section 2a and attach the applicant’s license. the current broker’s signature is not required if the applicant’s license has been
previously returned to the commission. the new broker must complete section 2b. refer to 20 csr 2250-4.075(7) and 20 csr 2250-
4.050(4).

9 replace lost, stolen or destroyed license: complete section 1a and 1c. broker must complete section 2b.
10. remoVe licensee from broker’s or entity’s affiliation: attach license. complete section 1a, 1c and 2a. no fee required.
11. reinstatement of suspended license: complete section 1a, 1b, and 1c. broker must complete section 2b. if applicable, attach

copy of certificate of tax compliance.
12. change name of corporation, partnership or association: complete section 1a with former name. attach entity license.

designated broker must complete section 2b with new name and address. if a corporation, attach approved copy of certificate of amended
name change. if a partnership, attach approved copy of fictitious name registration. if an association (limited liability company), attach
approved copy of amendment of articles of organization. 

13. change, add, cancel or replace fictitious name or trade name: complete section 1a and 1c. submit a copy of the
fictitious name registration which has been approved by the missouri secretary of state’s office. include a signed copy of the new/amended
franchise agreement or trade agreement, if applicable. section 2b must be completed by the broker or designated broker.
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